
STEP BY STEP PROCESS TO REGISTER A LEGAL ENTITY (NEW REGISTRY) 

Step 1 Browse to the Main Page of the Puerto Rico State Department 

Access  hƩps://www.estado.pr.gov/ 

 

 

Step 2 Under the CorporaƟons and EnƟƟes menu select “Legal EnƟty Registry”  

 

 



Step 3 Select the NO opƟon if the enƟty you are trying to register is NEW (NEVER BEEN Registered within 
the plaƞorm) 

 

 

 

Step 4 Select OTHER opƟon under “Class” and addiƟonally select the EnƟty class applicable to the new 
enƟty to be registered. 

 

 

 

 



Step 5 Once the appropiate Legal enƟty Class is selected proceed to select the “Register Legal EnƟty” 
field. 

 

 

Step 6 Under the “Name” field enter the name of the enƟty you want to register and then select the 
field “Perform Name Availability Search” 

 

 

 

 



 

Step 7 AŌer the search a message will appear confirming the name is available if not then you will need 
to repeat step 6. Select the “Disclaimer box” and “Next”  

 

 

 

 

 



 

Step 8 You will need to fill out all required informaƟon of the enƟty you are registering. AŌer compleƟng 
all required informaƟon select “Next” to conƟnue. 

 

 

 



Step 9 You will need to fill out the informaƟon of the Filer.  When finished select “Next” 

 

 



 

Step 10 You will need to fill out the enƟty’s main office informaƟon, including street and mailing address. 
When finish please select “Next” 

 

 

 

 



 

Step 11 Insert the names of the persons who represent the EnƟty. Select the “Add New” filed to register 
them. You Will need to fill out all required fields including street address, mailing address and email. 
When finished select “Next” 

 

 

 

 

  



 

 

 

 

 

 

 

 

 

 



 

 

Step 12 The filing needs to have a completed and aƩached one of the following documents:  CerƟficate 
of OrganizaƟon, Contract, Public Deed or other.  Documents need to be in PDF or TIF format no larger 
than 7MB.  Select “Next” 

 

 

 

 

 

 

 

 

 

 



 

Step 13 Revise thoroughly all the informaƟon of the filing to make sure it is correct. You will need to 
select the “AƩestaƟon” field at boƩom of page. When finish select “Next” 

 

 

 

 

 

 

 



Step 14 On the Signature secƟon the filing person needs to sign the registry. AddiƟonally, you will need 
to aƩest the veracity of the informaƟon being presented. Select “Next” 

 

 



 

 

 

Step 16 Once registered you will see the message of confirmaƟon of registraƟon and two links; 1. 
CerƟficate of Legal EnƟty 2. Payment Receipt (IF APPLICABLE) 

 



 

Example Legal EnƟty CerƟficate 

 

 

 

 

 

 

 

 



Example Payment Receipt. 

 

 

 

 

 



Email noƟficaƟon of registry. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


