
STEP BY STEP PROCESS TO REGISTER A LEGAL ENTITY (AMMENDMENT EXISTING REGISTRY) 

Step 1 Browse to the Main Page of the Puerto Rico State Department 

Access  hƩps://www.estado.pr.gov/ 

 

 

Step 2 Under the CorporaƟons and EnƟƟes menu select “Legal EnƟty Registry”  

 

 



Step 3 Select the YES opƟon if the enƟty you are trying to register has been previously registered within 
the State Department’s plaƞorm. AddiƟonally, select the lower right field “Amend ExisƟng EnƟty to 
Register as legal EnƟty” 

 

Step 4 You need to LOGIN to the plaƞorm uƟlizing username and password, if you do not have an 
account setup you will be prompted to create one. 

 

 



Step 5 Once within the plaƞorm select “search” and enter register number or corporaƟon name to 
find the enƟty you wish to amend. (We suggest uƟlizing the register number to search the enƟty 
as to avoid any confusions with other enƟƟes with similar names) 

 

Step 6 On the search results page, select the highlighted name of the corporaƟon/other enƟty name.  

 



 

Step7 Confirm that you would like to execute an amendment for the enƟty. 

 

Step 8 Select “Include in Legal EnƟty Register”.  Select “Next” 

 

 

 



 

Step 9 You Will need to select the type of authorized person and complete his/her informaƟon. Select 
“Next”  

 

 

Step 10 You will need to submit supporƟng documentaƟon. Select the type of document you want to 
upload, date of emission and upload the document. Once Uploaded select “Next” 

 

 

 



Step 11 Verify all the informaƟon is correct and select the aƩestaƟon field related to the informaƟon 
about to be submiƩed.  Select “Next” when ready. 

 

Step 12 Once submiƩed a completed page validaƟng a successful submiƩal will be shown. AddiƟonally, 
you will view two links; 1. CerƟficate of Legal EnƟty, 2. Payment receipt. 

 

 

 

 

 

 



Sample Legal EnƟty CerƟficate 

 

 

 

 

 

 

 

 

 



 

Sample Payment Receipt 

 

 

 

 

 

 

 

 


